CHECK LIST FOR NEW APPLICATION

1. Fill out new application completely

a) Part 1 check off the type of licence you are requesting and are qualified for. Then answer
question if applicable to your licence you are selecting (i.e. locksmith outside Alberta and
where)

b) Part 2 fill out all boxes in this section
1) Last name,
i1) First name,
iii) Date of Birth,
iv) Place of birth,
v) Home phone if have one,
vi) Cell phone number if have one,
vii) Email address if have one and
viii) Mailing address complete with city province and postal code

If have a previous address please put it in the previous address spot

b) Last is to answer all questions completely if not answered application will be delayed in
processing until you have answered them (Question 1 is do you read, speak and understand
English)

c) Part 3 is your check list of items needed with application

d) Part 4 is where you select what proof of training or qualifications you are submitting with
application

e) Part S is where you verify information given in application is true and correct. You will
print your first and last name, date it with today’s date and last sign it with applicant’s
signature

f) Part 6 is where you verify that you are giving the original of criminal record check with
vulnerable sector done with your application. You will print your first and last name, date it
with today’s date and last sign it with applicant’s signature

**NOTE IF PART 5 OR 6 ARE NOT SIGNED YOUR APPLICATION WILL BE
MAILED BACK TO YOU FOR SIGNATURE

IF MISSING ANYTHING LISTED ON CHECK LIST YOUR APPLICTION WILL
BE DELAYED OR SENT BACK TO YOU FOR YOU TO COMPLETE CHECK
LIST AS REQUESTED



2. List of documents that need to be submitted with néw applications

a) One photo copy of Government ID let see which applies to you

If Born in Canada: Canadian Birth Certificate, valid Canadian Passport, or Canadian
Native Status Card '

If not Born in Canada: valid Work Permit, Permanent Resident Card, Canadian Citizenship
or valid Canadian Passport

b) One Passport size photo stamped and signed by Police, Peace Officer or
Commissionaire of oath and must be within 90 days of submitting application

¢) Original Police Criminal Record check with Vulnerable Sector check done this has to be
within 90 days of submitting application or will need to do a new one. (Police will check
CPIC/National, Vulnerable sector and local databases)

d) Proof of training that can be copy of email that has your grade on exam from Alberta

training or copy of course certificate from Albert Justice and Solicitor General (AJSG).

All other training certificates with be approved by training cell to see if equivalent to AJSG
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receive email from Training cell (solgps.training(gov.ab.ca )

For applicants changing licence over from Ontario to Alberta you are to make a copy of
current valid Ontario security Licence front and back and submit it with application

e) If have BATON training that is current please include a copy of that certificate with
application

f) PAYMENT please read last part of application to see all options of payment

1) If choose paying on line then you have to include a copy of receipt they email you
with application as proof of payment

2) If choose CERTIFIED BUSINESS CHEQUE OR CERTIFIED PERSONAL
CHEQUIE these are to be stamped by the BANK CERTIFIED and made out to
Government of Alberta

3) If choose MONEY ORDER OR BANK DRAFT these have to be made out to
Government of Alberta

**%* NOTE WE DO NOT TAKE CASH OR NON-CERTIFIED CHEQUES those
application will be delayed until payment is made and could be sent back to
applicant****



